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Committee:
President - Kevin Harms
FortisBC Energy Inc.
(250) 809-7292
Vice President - TBD


Treasurer – Carol Wallace
Puget Sound Energy
(425) 457-5807
Assistant Treasurer – Andy Fortier
Northwest Natural Gas Co.
(503) 226-4211 x4309 
Secretary – Albert Gillespie
FortisBC Energy Inc.
(250) 703-6819
Assistant Secretary – Jeff Webb  
Avista Utilities
(509) 495-4424
Webmaster – Scott Henrich
Meter, Valve & Controls
(925) 519-4718
Assistant Webmaster-TBD


Membership- Kevin Shuttlesworth
NorthWestern Energy 
(406) 497-2171
Booth Registrations – TBD


Publicity- Mike Legittino
Western Gas Technologies 
(630)253-7011
Vendor Liaison – TBA


Section Chairpersons: 
Measurement – Mike Yoshitomi 
Puget Sound Energy
(425) 457-5858
Regulation – Matt Davidson
Pacific Gas & Electric
(925) 328-5763
Gas Quality & Odorization – Brett Hudson
Cascade Natural Gas
(509) 225-3737
Best Practices/Current Challenges – Eric Stachowiak
City of Long Beach 
(562) 570-2123
Hands-On – Tushar Shah
Eagle Research Corp.
(304) 757-6565
Roundtable – Ken Goodwin 
PCE Pacific
(425) 487-9600


2019 WGMSC Fall Board Meeting
Sept 30 – Oct 3
The Fairmont Empress
       Victoria, B.C.

					


Monday, September 30

Monday evening reception and dinner
· 5pm – Reception at the Library room (Fairmont)
· 6pm – Dinner in the Shaughnessy room (Fairmont downstairs)

Tuesday, October 1
Board Agenda

[bookmark: _Hlk525032796]7:00 am-8:00 am	Breakfast 				Rattenbury B						
	

8:00 am – 10:00 am 	Ministerial and Organizational	Rattenbury A				


1. Call to Order – Harms
2. Safety discussion - Harms
3. Anti-Trust Issues – Wallace
4. Reading of the Minutes from May 2019 Board Meeting – Gillespie 
5. 
[bookmark: _MON_1629878208]Approval of the Minutes – All 
6. Agenda additions, changes – All
7. Vendor Liaison announcement - Harms
8. Changes in Committee Members – Shuttlesworth  
9. Election of Officers (Two year terms) -- Shuttlesworth
10. Vote in New Members and update roster – Shuttlesworth
11. By-law issues/comments – Shuttlesworth 
12. Review / Discussion motion submitted on changes to board membership 
· Add a permanent position; Chair for the Web Master & Mobile App Development (Scott Henrich)
· Add a permanent  position Vice Chair for the web master and the mobile App development (Roya E. Borman)  
· Add a permanent position to create and develop the schedule (Mike Leggitino) 
· Justification: 
· Scott and I are the most qualified candidates, we know the programs, using us, will remove the need for training someone new. The amount of work requires two people collaborating.
· Mike did a good job for that last short course, He will make a great Chair for scheduling
a. 

[bookmark: _MON_1630633749]
13. Review Future Dates thru 2021 – Harms
14. Approve Future Dates – All
15. Presentation for 2021 and beyond – All 



10:00 – 10:15 		BREAK

[bookmark: _GoBack]10:15 – 12:00 			Finances	

1. Treasurer’s Report – 2019 costs/balance - Wallace 


2. Proposed budget for 2019 – 2021 – Harms
3. Registration cost discussion for Round Table and Short Course – All 


Noon – 1:00 pm		Lunch						Rattenbury B		


1:00 pm – 3:00 pm		Facility Tour 

1. Fairmont – Round table venue – All with Andrew Watson
2. Victoria Trade and Convention Center – All with Nathan Gauld 
3:00 – 3:15 Break


3:15 – 4:00 			Committee Meeting 				Rattenbury A

1. Review of proposed layout – Kevin Harms
2. Discussion of site visit / issues – All 
4:00 pm			Adjourn for Day





Wednesday Oct 2

[bookmark: _Hlk524515658]7:00 am - 8:00 am			Breakfast 				Rattenbury A	

8:00 am – 10:00 am		Committee Meeting				Rattenbury B

			
1. Review future dates
2. Approve future dates
3. Presentations for 2023 Short Course
4. Discussion and vote on location for 2023 Short Course 
5. Approval of new Vice President
6. Committee member assignments for 2023 Short Course
7. Update Current Section Chairs and Vice Chairs
· Measurement Section Chair 		 	Mike McKenzie
· Measurement Section Vice Chair		
· Regulation Section Chair			Dan MacDonald
· Regulation Section Vice Chair		
· General Interest Section Chair			Eric Stachowiak
· General Interest Vice Chair		
· Hands-on Section Chair				Jani Kikuts
· Hands-on Section Vice Chair		
· Roundtable Section Chair			Russ Nishikawa
· Roundtable Section Vice Chair	
· Gas Quality & Odorization Section Chair		Matt Bendis
· Gas Quality Section & Odorization Vice Chair	


10:00 am-10:15 am		Break 

10:15 am -Noon		Committee Meeting – Section updates

1. Measurement Section speaker evaluations
2. Measurement Section future topics and potential speakers
3. Regulation Section speaker evaluations
4. Regulation Section future topics and potential speakers
	

Noon – 1:00 pm		Lunch						Rattenbury A





1:00 pm - 3:00 pm 		Committee Meeting – Section updates

1. General Interest Section speaker evaluations
2. General Interest Section future topics and potential speakers
3. Hands-on Section speaker evaluations
4. Hands-on Section future topics and potential speakers


			

3:00 - 3:15 pm		Break


3:15 – 4:00 pm		Committee Meeting – Section updates

1. Round Table evaluations
2. Round Table future topics 
3. Round Table issues or concerns

4:00pm			Break for the day
		


Thursday Oct 3

7:00 am - 8:00 am		Breakfast 					Rattenbury A	

8:00 am – 10:00 am		Committee Meeting – Round Table / General updates

1. Topics / Ideas for 2020 Roundtable meeting
2. Website updates 
3. Constant contact update
4. Attendify update
10:00 – 10:15 			Break

10:15 – 11:00 			Wrap up discussion - Other issues

11:00 am			Meeting Adjourned
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Committee:

President – Tim Wold

Intermountain Gas Company

(208) 377-6152

Vice President - Kevin Harms

FortisBC Energy Inc.
(250) 809-7292

Treasurer – Carol Wallace

Puget Sound Energy
(425) 457-5807

Assistant Treasurer – Andy Fortier

Northwest Natural Gas Co.
(503) 226-4211 x4309 

Secretary – Albert Gillespie

FortisBC Energy Inc.
(250) 703-6819

Assistant Secretary – Jeff Webb  

Avista Utilities
(509) 495-4424

Webmaster – Scott Henrich

Meter, Valve & Controls
(925) 519-4718

Assistant Webmaster-Tushar Shah

Eagle Research Corp.
(304) 757-6565

Membership- Kevin Shuttlesworth

NorthWestern Energy 
(406) 497-2171

Booth Registrations – Kevin Harms 

FortisBC Energy Inc.
(250) 809-7292

Publicity Manager- Mike Legittino

Western Gas Technologies 
(630)253-7011

Vendor Liaison – Rick Mooney

Perfection/Honeywell  
(503)922-0001



Section Chairpersons: 

Measurement – Mike Yoshitomi 

Puget Sound Energy
(425) 457-5858

Regulation – Matt Davidson

Pacific Gas & Electric
(925) 328-5763

Gas Quality & Odorization – Brett Hudson

Cascade Natural Gas
(509) 225-3737

General Interest / Best Practices – Mark Buckley
FortisBC Energy Inc.
(604)592-8273

Hands-On – Tushar Shah

Eagle Research Corp.
(304) 757-6565

Roundtable – Ken Goodwin 

PCE Pacific

(425) 487-9600



MINUTES of

2018 WGMSC Fall Board Meeting

May 9th, 2019

The Boise Centre

Boise, ID.





		Attendees:

		



		Jeff Webb

		Bob Wilk



		Brett Hudson

		Dan MacDonald



		Tushar Shah

		Roya E. Borman



		Matt Bendis

		Matt Davidson



		Casey Seely

		Ken Goodwin



		Mike McKenzie

		Rick Mooney



		Rudy Fernandes

		Carol Wallace



		Mark Buckley

		Mike Yoshitomi



		Albert Gillespie

		Joe Spadoni



		Kevin Harms

		Damon Smith



		Tim Wold

		Cirnest Cornell



		John Atwater

		Jim Eubanks



		Russ Nishikawa

		David Thai



		Scott Henrich

		Mike Legittino



		Andy Fortier

		Kevin Shuttlesworth



		Absent:

		



		Eric Sherman

		Eric Stachowiak



		Al Michini

		Jorge Silva



		

		Jani Kikuts



		Guests:

		



		Catherine Horvatincic

		Dawne Marcoux









Board MINUTES

Thursday, May 9, 2019

Post-show Board and Committee Meeting



1:00pm 	Room 140 (Off Ballroom) – Boise Centre



1. Call to Order at 1:12 pm – Wold

2. 

Carol handed out budget balance sheetand has income tax information for 2018.  Seconded and approved.  To be put on our website. Scott

3. Tim will have final show costs once hotel room quotas confirmed as this determines final cost for Boise Centre.

4. Insurance for damage (~$6300) to floor and walls caused by Mustang trailer pulling into Boise Centre.  Our insurance will pay and then we will decide what to do from there.

5. Roya – Motion to create sub-committee for administration of Webservices – Scott, Tushar.  Roya to send out information email for consideration.  This will need to be discussed, reviewed, voted upon, and possibly will require changes to the Bylaws.  All to be further discussed at our fall meeting in Victoria.

6. Tim – discussion on vendor representative to replace Tushar as his 6 year term is over.  Kevin explained nomination process to be voted on by email once the nominations are received.  All members should consider if they would like to nominate a vendor and get that information to Kevin Shuttlesworth.

7. Tim- to send out questionnaire to vendors for feedback. 

8. John Atwater was officially fired from the board at his request – Tim. 

9. Motion to accept Treasurers report – Rick Mooney motioned, Mike McKenzie seconded.

10. Tim/Carol – beware of phishing emails looking for money as we had one instance where someone tried to get a cheque from us.  Carol contacted her IT and Security, they called FBI, originated from Russia. 

11. Vendor Liaison for Victoria to be decided at next meeting (currently Rick Mooney’s role).    

12. Tim handed over the keys to Kevin who will now become President of the committee for the Victoria events.

13. All Vice-Chairs will now become section Chairs for the next show.

14. Kevin Harms to send out information on Nexus/Global Security.

15. Kevin Harms will send out invites for September and April meetings.

16. Motion to Adjourn – Bob Wilks motioned to adjourn. Seconded by Matt Davidson Meeting Adjourned – 1:38pm.

See you in Victoria!
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BYLAWS



OF



WESTERN GAS MEASUREMENT SHORT COURSE COMMITTEE, A

NONPROFIT CORPORATION



 



ARTICLE I. OFFICES



1.1 Registered Office and Registered Agent. The registered office of the corporation shall be located in the State of Washington at such place as may be fixed from time to time by the Board of Directors upon filing of such notices as may be required by law. The registered agent shall have a business office identical with such registered office. 



1.2 Other Offices. The corporation may have other offices within or outside the State of Washington at such place or places as the Board of Directors may from time to time determine. 



ARTICLE II. MEMBERS



The corporation shall not have members. The corporation may choose to have members by amending its Articles of Incorporation and these Bylaws by the affirmative vote of a majority of the directors present at a meeting of the Board of Directors. 



ARTICLE III. BOARD OF DIRECTORS



3.1 Number and Powers. The management of all the affairs, property and interests of the corporation shall be vested in a Board of Directors consisting of thirty-six (36) persons. The Board shall consist of volunteer employees of gas industry companies that actively participate in the Short Course and Roundtable described in Article VI with an interest and concern in gas measurement and control. Each director shall have one vote. Except as provided elsewhere in this Article III, directors shall serve until removed or replaced by the Board. In addition to the powers and authorities expressly conferred upon it by these bylaws and articles of incorporation, the Board of Directors may exercise all such powers of the corporation and do all such lawful acts and things as are not by statute prohibited to them. Without limitation, the Board governs:



	a. overall options;

	b. officer selection;

	c. all Board of Directors selections;

	d. policy, procedural, goal and objective changes.



3.2 Short Course Section Chairperson:  The Short Course Section Chairperson shall be selected from the Board of Directors and elected for a two (2) year term by a majority vote of a quorum of Directors. Typically the Section Chairpersons term expires at the fall meeting following the short course.  



3.3 Short Course Section Vice Chairperson:  The Short Course Section Chairperson shall be selected from the Board and elected for a two (2) year term by a majority vote of a quorum of Directors. The Section Vice Chairperson shall assist the Section Chairperson as required.  When an unscheduled vacancy occurs in the Section Chairperson position the Vice Section Chairperson shall assume the duties of the Section Chairperson.  The section vice chairperson shall ordinarily succeed the Section Chairperson by a majority vote of the Board of Directors at the conclusion of the Short Course Section Chairperson’s term.



3.4 Publicity Chairperson: The Publicity Chairperson shall be selected from the manufacturers’ representatives and elected for a two (2) year term by a majority vote of a quorum of Directors at the Fall Board meeting following the Short Course.



3.5 Non-Utility/Transmission Representatives:  The Board shall include up to five (5) non-utility/transmission company representatives selected by the Board. Such non-utility/transmission directors shall serve for terms of six (6) years and the terms of all such directors shall be staggered.  Selection shall be by a majority vote of the Board.  When an unscheduled vacancy occurs, the replacement director shall initially serve for the remaining term of the director replaced, up to six (6) years.  These directors shall consist of:



a.  At least one (1) manufacturer’s representative directly employed by a manufacturer. 



b.  At least one (1) indirect manufacturer’s representative employed by a service, distributor, or other measurement-related company that is not a manufacturer’s representative.



3.6 Vendor Liaison:  Participation on the Board is limited to one (1) Vendor Liaison. The Vendor Liaison shall be selected by the President from manufacture’s distributors, manufacturer’s representatives or service providers whose territory covers the location of the Short Course or the location of the President’s company office.  The term of participation is for two (2) years.  Selection shall be by the incoming President at the close of the Short Course.



3.7 Number of Directors to Reflect Company Participation: A company newly participating in the Short Course and Roundtable must submit a request for expansion of the Board of Directors to the Secretary for approval by a majority of the Board of Directors. Expansion of the number of persons on the Board of Directors shall be effective upon due notice and by approval of a majority vote of the directors in attendance.  It is anticipated that in most cases the new director position will be filled by an employee(s) of the newly participating company. Total Board membership at year end is what will be reported for the Corporation.



3.8 Termination of Directors: Any company may withdraw from participation by submitting a written notice to the Secretary, including the resignation of any director employed by the company.  Resignation shall be effective upon receipt of such notice by the Secretary.  The Board may thereupon reduce the number of directors. If a director misses two consecutive meetings, the director and the participating company employing the director may be placed on the inactive list by a majority vote of a quorum of the board and contacted by the Membership Chairperson.  Inactive directors may not vote and do not count towards a quorum. The Board of Directors may terminate an inactive director.  Termination shall require a majority vote of those in attendance.  Inactive members may become active and have their voting and quorum status restored upon board meeting attendance and a majority vote of the Board of Directors. 



3.9 Regular Meetings. Regular meetings of the Board of Directors may be held at the registered office of the corporation or at such other place or places, either within or without the State of Washington, as the Board of Directors may from time to time designate. The annual meeting shall be held without notice at the location of the school or roundtable or, if none is held, the registered office of the corporation, at 748 Vashon Place N. E., Renton, WA. 98059 at 8:00 A.M., on the first Tuesday of October each year, commencing October 5, 2017, or at such other time and place as the Board of Directors shall designate by written notice. In addition to the annual meeting, there may be regular meetings of the Board of Directors held, with proper notice. 



3.10 Special Meetings. Special meetings of the Board of Directors may be called at any time by the President or upon written request by any director. Such meetings shall be held at the registered office of the corporation or at such other place or places as the directors may from time to time designate. 



3.11 Notice. Notice of all special meetings of the Board of Directors (and of all regular meetings other than the annual meetings to be held at the place and time designated in Section 3.10) shall be given to each director by three (3) days' prior service of the same by  email, by fax, by letter or personally. Such notice need not specify the business to be transacted at, or the purpose of, the meeting. 



3.12 Quorum. A simple majority of the whole Board of Directors shall be necessary and sufficient at all meetings to constitute a quorum for the transaction of business. 



3.13 Waiver of Notice. Attendance of a director at a meeting shall constitute a waiver of notice of such meeting, except where a director attends for the express purpose of objecting to the transaction of any business because the meeting is not lawfully called or convened. A waiver of notice signed by the director or directors, whether before or after the time stated for the meeting, shall be equivalent to the giving of notice. 



3.14 Registering Dissent. A director who is present at a meeting of the Board of Directors at which action on a corporate matter is taken shall be presumed to have assented to such action unless the director shall file a written dissent or abstention to such action with the person acting as the secretary of the meeting before the adjournment thereof, or shall forward such dissent by registered mail to the Secretary of the corporation immediately after the adjournment of the meeting. Such right to dissent or abstain shall not apply to a director who voted in favor of such action.



3.15 Executive and Other Committees. The Board of Directors may appoint, from time to time, from its own number, standing or temporary committees consisting each of no fewer than two (2) directors. Such committees may be vested with such powers as the Board may determine by resolution passed by a majority of the full Board of Directors. No such committee shall have the authority of the Board of Directors in reference to amending, altering, or repealing these Bylaws; electing, appointing, or removing any member of any such committee or any director or officer of the corporation; amending the Articles of Incorporation; adopting a plan of merger or adopting a plan of consolidation with another corporation; authorizing the sale, lease, or exchange of all or substantially all of the property and assets of the corporation other than in the ordinary course of business; authorizing the voluntary dissolution of the corporation or adopting a plan for the distribution of the assets of the corporation; or amending, altering, or repealing any resolution of the Board of Directors which by its terms provides that it shall not be amended, altered, or repealed by such committee. All committees so appointed shall keep regular minutes of the transactions of their meetings and shall cause them to be recorded in books kept for that purpose in the office of the corporation. The designation of any such committee and the delegation of authority thereto, shall not relieve the Board of Directors, or any member thereof, of any responsibility imposed by law.



3.16 Remuneration. No stated salary shall be paid directors, as such, for their service, but by resolution of the Board of Directors, a fixed sum and expenses of attendance, if any, may be allowed for attendance at each regular or special meeting of such Board; provided, that nothing herein contained shall be construed to preclude any director from serving the corporation in any other capacity and receiving compensation therefore. 



3.17 Loans. No loans shall be made by the corporation to any director.



3.18 Removal. Any director may be removed at any time, with or without cause, by the affirmative vote of three-quarters (3/4) of the other directors having voting rights with regard to the election of any director represented in person or by proxy at a meeting of the Board of Directors at which a quorum is present.



3.19 Action by Directors Without a Meeting. Any action required or permitted to be taken at a meeting of the directors, or of a committee thereof, may be taken without a meeting by a written consent setting forth the action so to be taken, signed by all of the directors, or all of the members of the committee, as the case may be, before such action is taken. Such consent shall have the same effect as a unanimous vote. Any such action may also be ratified after it has been taken, either at a meeting of the directors or by unanimous written consent. Exception, the nomination and election of Non-Utility/Transmission Representatives may be conducted (typically via email) without written consent as long as 2/3 of the board cast votes in each round.


ARTICLE IV. OFFICERS



4.1 Designations. The officers of the corporation shall be a President, Vice-President, Secretary, Assistant Secretary, Treasurer, Assistant Treasurer, Webmaster, Assistant Webmaster, and Membership Chair. All officers shall be elected for terms of two (2) years by the Board of Directors. Such officers shall hold office until their successors are elected and qualify. Any two (2) or more offices may be held by the same person, except the offices of President and Secretary. Without limiting the generality of the following descriptions of the offices, a more detailed description of their responsibilities and duties is set forth in Article V. The Board of Directors may assign such other responsibilities to the Officers and Chairpersons as deemed necessary from time to time.



4.2 President. The President shall preside at all meetings of the Board of Directors, and shall serve as the General Chair Person for the Short Course cycle. The President shall have general supervision of the affairs of the corporation, and shall perform such other duties as are incident to the office or are properly required of the President by the Board of Directors.  



4.3 Vice President. During the absence or disability of the President, the Vice President shall exercise all the functions of the President. The Vice President shall have such powers and discharge such duties as may be assigned to him or her from time to time by the Board of Directors. The Vice President shall ordinarily succeed to the office of President and General Chair at the conclusion of the President’s term. 



4.4 Secretary and Assistant Secretary. The Secretary shall issue notices for all meetings, except for notices of special meetings of the members and the Board of Directors which are called by the requisite number of directors, shall keep minutes of all meetings, shall have charge of the seal and the corporate books, and shall make such reports and perform such other duties as are incident to the office, or are properly required of the Secretary by the Board of Directors. The Assistant Secretary, or Assistant Secretary, in the order designated by the Board of Directors, shall perform all of the duties of the Secretary, and at other times may perform such duties as are directed by the President or the Board of Directors. 



4.5 Treasurer and Assistant Treasurer. The Treasurer shall have the custody of all monies and securities of the corporation and shall keep regular books of account. The Treasurer shall disburse the funds of the corporation in payment of the just demands against the corporation or as may be ordered by the Board of Directors (taking proper vouchers for such disbursements) and shall render to the Board of Directors from time to time as may be required, an account of all transactions undertaken as Treasurer and of the financial condition of the Corporation. The Treasurer shall perform such other duties as are incident to the office or, are properly required by the Board of Directors. The Assistant Treasurer designated by the Board of Directors, shall perform all of the duties of the Treasurer in the absence or disability of the Treasurer, and at other times may perform such other duties as are directed by the President or the Board of Directors. 



4.6 Membership Chairperson.  The Membership Chairperson shall maintain lists of participating companies and potential participating companies, determine representation and status as well as interest in attending and participation and, monitor when Directors become inactive and recommend action to the Board. 



4.7 Webmaster/Assistant Webmaster.  The Webmaster shall develop and maintain a Corporation web site – document dates, locations and purpose of the Short Course and Roundtable and be responsible for all digital media as approved by the Board of Directors.



4.8 Delegation. If any officer of the corporation is absent or unable to act and no other person is authorized to act in such officer's place by the provisions of these Bylaws, the Board of Directors may from time to time delegate the powers or duties of such officer to any other officer or any director or any other person it may select. 



4.9 Vacancies. Vacancies in any office arising from any cause may be filled by the Board of Directors at any regular or special meeting of the Board. 



4.10 Other Officers. The Board of Directors may appoint such other officers or agents as it shall deem necessary or expedient, which shall hold their offices for such terms and shall exercise such powers and perform such duties as shall be determined from time to time by the Board of Directors. The Membership officer shall limit attendance at the school and Roundtable to “specific invited guests” of the corporation, as defined in WAC 458-20-256, who are employed in the gas industry and admission to neither the school nor the roundtable shall be open to the general public. 



4.11 Loans. No loan shall be made by the corporation to any officer. 



4.12 Term-Removal. The officers of the corporation shall hold office until their successors are chosen and qualified. Any officer or agent elected or appointed by the Board of Directors may be removed at any time, with or without cause, by the affirmative vote of a majority of the whole Board of Directors, but such removal shall be without prejudice to the contract rights, if any, of the person so removed. 



4.13 Bonds. The Board of Directors may, by resolution, require any and all of the officers to provide bonds to the corporation, with surety or sureties acceptable to the Board, conditioned for the faithful performance of the duties of their respective offices, and to comply with such other conditions as may from time to time be required by the Board of Directors. 





ARTICLE V.  RESPONSIBILITIES & DUTIES



5.1 President - In addition to duties outlined in section 4.2, the President shall:

a.	Coordinate all committee functions and chair all meetings of the Board.

b.	Accumulate and compile the necessary data to publish the Short Course proceedings.	

c.	Instruct all board members of their duties.

d.	Secure an adequate facility for the Short Course and negotiates all prices and amenities.

e.	Propose a two-year budget for all income and expenses to be incurred during his/her tenure. 

f.	Approve all bills to operate the Short Course.



5.2 Vice President - In addition to duties outlined in section 4.3, the Vice President shall:

a.	Assist the President as requested or needed and serve as acting president for any meeting where the President is absent.

b.	Coordinate with the manufacturers and vendors in the assignment of vendor/products display booths. Assess manufacturer and vendor feedback from the Short Course.

c.	Prepare the topic syllabus and chair the off-year Roundtable.

d.	With the approval of the President, secure an adequate facility for the next short course and negotiate all prices and amenities for that short course.

e.	At the end of the two (2) year term, the Vice President advances to the office of President at the closing ceremonies of the Short Course.



5.3 Secretary/Assistant Secretary – In addition to duties outlined in section 4.4, the Secretary/Assistant Secretary shall:

a.	Mail a copy of all meeting minutes to every board member as soon as possible after each meeting.

b.	Prepares all reports required of the organization except those specifically assigned to others by the bylaws, by acts of the Board of Directors or by request of the President.

c.	Distributes proposed bylaw amendments to the Board of Directors.



5.4 Treasurer/Assistant Treasurer – In addition to duties outlined in section 4.5, the Treasure/Assistant Treasurer shall:

a.	Prepare a detailed accounting of all income and expenses of the Short Course.

b.	Presents at each regular meeting of the Board of Directors a report of the financial status of the organization.

c.	Conducts banking and other financial business.



5.5 Membership Chairperson – In addition to duties outlined in section 4.6, the Membership Chairperson shall:

a.	Develops and maintains a list of Short Course member companies and potential member companies within the western United States and Canada. (Defined as the states of Washington, Oregon, California, Nevada, Idaho, Utah, Arizona, New Mexico, Colorado, Montana, Wyoming, South Dakota, North Dakota, Alaska, Hawaii and Texas in the Mountain Time Zone and the provinces of British Columbia and Alberta) 

b.	Contacts member companies on an annual basis to verify representation and status in the Western Gas Measurement Short Course organization.

c.	Contacts member companies and inactive committee members that fail to attend board meetings and provides recommendations to the Board to either promote future attendance or to terminate membership.

d.	Polls potential member companies for interest in attending the Short Course and/or participating in the Short Course Board.  



5.6 Short Course Section Chairpersons – In addition to duties outlined in section 3.2, the Short Course Section Chairperson shall:

a.	Work closely with the President in preparing a section of the Short Course as assigned by the Board of Directors.

b.	Secure lecture speakers and workshop leaders for the Short Course as approved by the Board of Directors.

c.	Work closely with the lecture speakers and workshop leaders to make certain the presentation will be as prescribed by the Board of Directors.

d.	Obtain a final written presentation from each workshop speaker (Measurement, Regulation and General Interest sections only) to be included in the proceedings.

e.	Collect and consolidate speaker evaluation data on each speaker for review with the Board of Directors.

f.	Preside over an assigned section of the Short Course.



5.7 Short Course Section Vice Chairperson – In addition to duties outlined in section 3.3, the Short Course Section Vice Chairperson shall:

a.	Assist the Section Chairperson as required.

b.	Assumes the role of Section Chairperson at the fall meeting following the closure of the Short Course.



5.8 Publicity Chairperson – In addition to duties outlined in section 3.4, the Publicity Chairperson shall:

a.	Contact publishers of gas industry trade journals to publicize the Short Course and Roundtable.

b.	Obtain other publicity as approved by the Board of Directors.



5.9 Webmaster/Assistant Webmaster – In addition to duties outlined in section 4.7, the Webmaster shall:

a.	Develop and maintain the WGMSC web site – document dates, locations and purpose of the Short Course and Roundtable.

b.	Responsible for all digital media as approved by the Board of Directors.





	ARTICLE VI.  SHORT COURSE AND ROUNDTABLE



6.1 Short Course. Is held the second quarter (generally early May) of each odd numbered year. Its primary purpose is to further the education of natural gas industry personnel involved in the specific areas of gas measurement and gas control and is open to all in the natural gas industry who are interested in attending.  The Short Course will have five (5) sections; Measurement, Regulation, General Interest, Hands-on and Roundtable. 



6.2 Roundtable. Committee members determine the topics that will be discussed.  Member company employees may suggest topics for discussion or make recommendations to the committee about issues they would like to them to consider.  The Roundtable meeting will be held during the second quarter of each even numbered year with the agenda prepared well in advance of the meeting by the Vice President.  The Roundtable is open only to member company employees and all manufacturers’ representatives serving the gas industry.  A limited number of attendees will be determined by the current Vice President after considering the following:



a. Optimum seating available and area around the table and size of room

b. Availability of microphone system

c. Exhibitor at previous short course

d. Manufacturer representative vs. Manufacturer Distributor representative



6.3 Dues and Assessments. The Short Course and Roundtable shall be self-sustaining, requiring no membership dues or company assessments.



ARTICLE VII. DEPOSITORIES



7.1 Deposits. The monies of the corporation shall be deposited in the name of the corporation in such bank or banks or trust company or trust companies as the Board of Directors shall designate, and shall be drawn from such accounts only by check or other order for payment of money signed by such persons, and in such manner, as may be determined by resolution of the Board of Directors. 



7.2 Approved Signer: Officers who hold a permanent board position; Secretary, Assistant Secretary, Treasurer, Assistant Treasurer, Webmaster or Membership, shall be the approved signers for corporate checks.



7.3 Check approval. Payments or purchases tendered with a corporate check shall be approved by two (2) Officers by e-mail or other written consent.  The Treasurer shall retain records of these approvals for six (6) years. 



7.4 Debit card approval. Payments or purchases tendered with the corporate debit card shall have been approved by the Treasurer and another officer by e-mail or other written consent.  The Treasurer shall retain records of these approvals for six (6) years.





ARTICLE VIII. NOTICES



Except as may otherwise be required by law, any notice to any director may be delivered personally or by mail. If mailed, the notice shall be deemed to have been delivered when deposited in the United States mail, addressed to the addressee at his or her last known address in the records of the corporation, postage prepaid. 











ARTICLE IX. SEAL



The corporate seal of the corporation, if any, shall be in such form and bear such inscription as may be adopted by resolution of the Board of Directors, or by usage of the officers on behalf of the corporation. 





ARTICLE X. INDEMNIFICATION OF OFFICERS, DIRECTORS, EMPLOYEES AND AGENTS



The corporation shall indemnify its officers, directors, employees and agents to the greatest extent permitted by law. The corporation shall have power to purchase and maintain insurance on behalf of any person who is or was a director, officer, employee, or agent of the corporation or who is or was serving at the request of the corporation as an officer, employee, or agent of another corporation, partnership, joint venture, trust, other enterprise, or employee benefit plan, against any liability asserted against such person and incurred by such person in any such capacity or arising out of any status as such, whether or not the corporation would have the power to indemnify such person against such liability under the provisions of this Article. 





ARTICLE XI. BOOKS AND RECORDS



11.1 Records. The corporation shall keep correct and complete books and records of account and shall keep minutes of the proceedings of its Board of Directors; and shall keep at its registered office or principal place of business, or at the office of its transfer agent or registrar, a record of its directors, giving the names and addresses of all directors. 



11.2 Fiscal Year. The organization fiscal year for tax purpose will be based on a calendar year, starting January 1, and ending December 31.








ARTICLE XII. AMENDMENTS



12.1 Board Powers. The Board shall have power to make, alter, amend and repeal the Bylaws of this corporation.



12.2 Approval. These Bylaws can only be amended by a majority vote of the Board present at a regular or special meeting where notice is duly given of the amendments intended to be made or by a majority vote of all active Board members if voting is conducted by mail or electronic means.



Adopted by resolution of the corporation's Board of Directors on this 5th day of October, 2017.  



 

Certified by: 

 



________________________ 



Albert Gillespie , 

Secretary 
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Preamble to the Bylaws of the

Western Gas Measurement Short Course 



In 1959, an “in-house” training program was initiated by the Pacific Northwest Pipeline Corporation in Salt Lake City, Utah.  Many of Pacific Northwest’s customers were invited to participate.  As an outgrowth of this initial training session, it was realized by the participants that a real need for such a program existed and could be used as a vehicle to train and update their employees on all phases of the gas measurement and control sector of the industry.  As a result, the first Pacific Northwest Gas Measurement Short Course was held in 1960 in Seattle, Washington, hosted by Cascade Natural Gas Corporation.  During the 1980's, the name of the Short Course was changed to the Western Gas Measurement Short Course (WGMSC) to accommodate California/Nevada utility representation and potentially other Western/South Western states and Canadian provinces. WGMSC incorporated as a non-profit organization in the State of Washington in 2011.[footnoteRef:1]  [1:  The association is organized exclusively for charitable, educational, religious or scientific purposes within the meaning of Section 501c(3) of the Internal Revenue Code.
] 


The Organization of the Western Gas Measurement Short Course differs from that of other such programs across the country in three ways:

1.	The Short Course is a biennial event.

2.	Its location changes each time to permit the host company to hold it in close proximity to its service area, thereby allowing it to train the most number of employees in that vicinity at the least expense.

3.	The host company’s role is rotated among those companies with a representative on the Board of Directors.

The primary purpose of the Western Gas Measurement Short Course is to further the education of gas industry personnel in the specific areas of gas measurement and gas control.  The Short Course is conducted at two (2) year intervals and is held in the month of May unless changed by a vote of the Board of Directors.  A location is designated by the Board of Directors through the selection of a Vice President at the annual meeting following the Short Course. The Vice President advances to the office of President by majority vote of the Board two years prior to the Short Course event at the new location.



Since its inception, the Short Course has offered a multi-level training program using the most current information and technology available to industry employees. The WGMSC Board of Directors plans each Short Course to achieve to the following objectives:

1. To collect and disseminate information available concerning equipment, operating and maintenance procedures and codes pertaining to the gas measurement and control sector of the natural gas industry.


2. To improve the quality of service to the mutual benefit of the public and the gas industry.


3. To advance knowledge and learning of the gas industry personnel, stimulate the development of new products and procedures, and research programs in the industry.


4. To provide a clearing house for the exchange of information concerning the methods of study and instruction and the facilities available for further education in gas measurement and control.
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